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The University of South Dakota Graduate School 
ProQuest Process 

 
Start by visiting:  http://www.etdadmin.com/sdakota and click “Sign up and get started today!” at the bottom of the 
page. 
 

 
 
You will need to create an account if you have not already done so.   
(If you have already created an account, click on “Log in” in the top left corner.) 
 

 
 

http://www.etdadmin.com/sdakota
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After you create an account you will receive an email asking to verify your account. Click on the “confirm 
your account” link and this will take you to a new homepage. 

 
 
Use any of the following highlighted areas for assistance in changing the document to a PDF.  
Use “Browse” to find the saved document and “Convert File” to convert it to a PDF. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

An email will be sent to you once the document has been converted.  
Once this has conversion is complete, click “My Dissertation/Thesis List.” 
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Click “Continue Submission” to select the publishing options, insert thesis/dissertation details, and 
provide payment. 
 
 
 
 
 
 
 
 
 
 
 
At the bottom of each page, please press “Continue” or “Save & Continue” to move to the next page. 

 
To freely move through the different options, select any of the “Submission Steps” on the left hand side. 
A check mark will appear if the page has been saved. Each step must be completed unless noted as 
“optional.” 

 
Please note: The committee signature page should be signed, scanned, and put in the 
thesis/dissertation before it is converted into a PDF. 
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Submission Options 
• Using UMI EDT Administrator (online submission): NO FEE 
• Submitting using an FTP site or CD/DVD: $25.00 

 
Copyright (optional): $55.00 
Open Access Publishing (optional): $95.00 

Please Note: Open Access Publishing allows free global access of your work via the internet. 
 
 

*Agreements for Traditional Publishing and Open Access Publishing can be found at the end of this 
document. 
 
Please Note: Once you have selected Open Access or Traditional Publishing, you will be asked to complete 
this section.  If you select yes to the final question, “I want my graduate work to be sold by third party 
retailers in addition to ProQuestUMI," your work will be placed for sale by third party retailers. If you 
selected the Traditional Publishing Option, you will receive royalties.  If you select Open Access Publishing, 
you will not receive royalties. 
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Each student must pay for two (2) copies that go to the library, one Hardbound (Photo) Library copy for 
$36.00 and one Hardbound Library Copy for $25.00 for a total of $61.00.  You can choose if you would 
like to order any additional copies for yourself or your department.  Some departments may require that 
students provide them copies so please refer to your department’s guidelines on thesis/dissertation 
requirements.  After your initial order, additional copies can be ordered by contacting ProQuest directly. 

 
 
 
 
 

Once you complete your submission, the Graduate School will review the thesis/dissertation to 
ensure it meets the requirements specified in the “Guide to Preparing Your Thesis or Dissertation”.  
This document can be found on myUSD portal: https://portal.usd.edu/academics/graduate-
school/thesis-dissertation-guide.cfm.  After ensuring the submission meets the requirements the 
Graduate School, the thesis/dissertation will be assigned to the student’s department for final review.  
After final approval from the department, the order will be sent to publishing.   

https://portal.usd.edu/academics/graduate-school/thesis-dissertation-guide.cfm
https://portal.usd.edu/academics/graduate-school/thesis-dissertation-guide.cfm
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Traditional Publishing Agreement 
 

This Agreement is between the author (Author) and ProQuest LLC, through its UMI® Dissertation Publishing business 
(ProQuest/UMI). Under this Agreement, Author grants ProQuest/UMI certain rights to preserve, archive and publish the 
dissertation or thesis, abstract, and index terms (the Work) provided by Author to ProQuest/UMI. 

 
Section I. License for Inclusion of the Work in UMI® Publishing Program. 

 
Grant of Rights. Author hereby grants to ProQuest/UMI the non-exclusive, worldwide right to reproduce, distribute, display 
and transmit the Work (in whole or in part) in such tangible and electronic formats as may be in existence now or developed in 
the future. Author further grants to ProQuest/UMI the right to include the abstract, bibliography and other metadata in the 
ProQuest Dissertations and Theses database (PQDT) and in ProQuest/UMI's Dissertation Abstracts International and any 
successor or related index and/or finding products or services. 

 
UMI® Publishing Program - Election and Elements. The rights granted above shall be exercised according to the publishing 
option selected by Author on the previous Publishing Options screen, and subject to the following additional Publishing 
Program requirements: 

 
•  Redistribution of the Work. Except as restricted by Author in the publishing option selected, the rights granted by Author 

automatically include (1) the right to allow sale and distribution of the Work, in whole or in part, by agents and distributors, 
including but not limited to commercial retail outlets and (2) the right to make the Abstract, bibliographic data and any meta data 
associated with the Work available to search engines and harvesters. 

•  Restrictions. ProQuest/UMI will use commercially reasonable efforts to restrict the distribution of the Work as provided under the 
publishing option selected by Author or as later elected by Author through direct contact with ProQuest/UMI. Such election is 
subject to Author's Degree Granting Institution Directives (see below). With respect to restrictions requested after submission of the 
Work, Author acknowledges that ProQuest/UMI cannot recall or amend previously distributed versions of the Work. Refer to  Guide 
3 and Guide 4 for information about access and restrictions. 

•  Removal of Work from the Program. ProQuest/UMI may elect not to distribute the Work if it believes that all necessary rights of 
third parties have not been secured. Refer to Guide 5 for information about copyright and your dissertation or thesis. If Author's 
degree is rescinded, and the degree-granting institution so directs, ProQuest/UMI will expunge the Work from its publishing 
program in accordance with its then current publishing policies. 

•  Degree Granting Institution Directives. Author is solely responsible for any conflict between policies and directions of Author's 
degree-granting institution, Author's choice of publishing model, and/or any restriction Author places on the use of the Work. For 
the avoidance of doubt, ProQuest/UMI is not responsible for access to the Work that is provided by Author's degree-granting 
institution through its library or institutional repository. Author must work directly with Author's degree granting institution to 
ensure application of any restrictions to access relating to the Work by Author's degree granting institution. 

 
Copyright and Deposit with the Library of Congress. At Author's option, as indicated in the Register U.S. Copyright screen of the 
online submission process, and upon payment of the applicable fee, ProQuest/UMI will submit an application for registration of 
Author's copyright in the Work in Author's name. In addition, regardless of whether copyright registration of the Work is sought, 
ProQuest/UMI may make a copy of the Work available to the Library of Congress in digital, microform or other format as 
required by the Library of Congress. 

 
Publishing Fees and Royalties. Author shall remit the publishing fees and the optional copyright registration fees as appropriate 
for the publishing option chosen by Author, and as specified by Author's degree-granting institution. Except as provided under 
the Traditional Publishing option, no royalties shall be due from ProQuest/UMI to Author. 

 
Delivery of the Work. Author shall provide to ProQuest/UMI the Work and all necessary supporting documents during the 
online submission process, according to  Guide 1: Preparing Your Manuscript for Submission. 

 
Rights Verification. Author represents and warrants that Author is the copyright holder of the Work and has obtained all 
necessary rights to permit ProQuest/UMI to reproduce and distribute third party materials contained in any part of the Work, 
including all necessary licenses for any non-public, third party software necessary to access, display, and run or print the Work. 
Author is solely responsible and will indemnify ProQuest/UMI for any third party claims related to the Work as submitted for 
publication. 

http://www.etdadmin.com/UMI_PublishingOptionsGuide.pdf
http://www.etdadmin.com/UMI_PublishingOptionsGuide.pdf
http://www.etdadmin.com/UMI_EmbargoesRestrictionsGuide.pdf
http://www.ic.gc.ca/eic/site/cipointernet-internetopic.nsf/eng/h_wr02281.html
http://www.etdadmin.com/UMI_PreparingYourManuscriptGuide.pdf
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Section II. Rights pursuant to Traditional Publishing. 
 

Author's election of Traditional as the type of Publishing confirms Author's choice to have ProQuest/UMI publish the Work 
according to the Traditional Publishing option described below. 

 
Traditional Publishing. ProQuest/UMI may exercise the rights granted under Section I above including through the sale of 
individual copies of the Work in tangible or electronic media and/or as part of electronic database and reference products or 
services. 

 
Publishing Fees and Royalties. Author's payment of the dissertation or thesis publishing fee is a one-time, up-front fee. Author's 
institution may assess additional fees to be collected along with the publishing fee. ProQuest/UMI will pay royalties of 10% of 
its net revenue from sales of the Work, conditioned on Author maintaining a current address on record with ProQuest/UMI. 
Royalties will be paid when accrued earned royalties reach $25.00. If, after 25 years, earned royalties do not accrue to at least 
$25.00, ProQuest/UMI's royalty payment obligation will cease. 
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Open Access Publishing Agreement 
 

This Agreement is between the author (Author) and ProQuest LLC, through its UMI® Dissertation Publishing business 
(ProQuest/UMI). Under this Agreement, Author grants ProQuest/UMI certain rights to preserve, archive and publish the 
dissertation or thesis, abstract, and index terms (the Work) provided by Author to ProQuest/UMI. 

 
Section I. License for Inclusion of the Work in UMI® Publishing Program. 

 
Grant of Rights. Author herby grants to ProQuest/UMI the non-exclusive, worldwide right to reproduce, distribute, display and 
transmit the Work (in whole or in part) in such tangible and electronic formats as may be in existence now or developed in the 
future. Author further grants to ProQuest/UMI the right to include the abstract, bibliography and other metadata in the 
ProQuest Dissertations and These database (PQDT) and in ProQuest/UMI's Dissertation Abstracts International and any 
successor or related index and/or finding products or services. 

 
UMI® Publishing Program - Election and Elements. The rights granted above shall be exercised according to the publishing 
option selected by the Author on the previous Publishing Options screen, and subject to the following Publishing Program 
requirements: 

 
•  Redistribution of the Work. Except as restricted by Author in the publishing option selected, the rights granted by Author 

automatically include (1) the rights to allow sale and distribution of the Work, in whole or in part, by agents and distributors, 
including but not limited to commercial retail outlets and (2) the right to make the Abstract, bibliographic data and any meta data 
associated with the Work available to search engines and harvesters. 

•  Restrictions. ProQuest/UMI will use commercially reasonable efforts to restrict the distribution of the Work as provided under the 
publishing option selected by Author or as later elected by Author through direct contact with ProQuest/UMI. Such election is 
subject to Author's Degree Granting Institution Directives (see below). With respect to restrictions requested after submission of the 
Work, Author acknowledges that ProQuest/UMI cannot recall or amend previously distributed versions of the Work. Refer to  Guide 
3 and Guide 4 for information about access and restrictions. 

•  Removal of Work from the Program.. ProQuest/UMI may elect not to distribute the Work if it believes that all necessary rights of 
third parties have not been secured. Refer to Guide 5 for information about copyright and your dissertation or thesis. If Author's 
degree is rescinded, and the degree-granting institution so directs, ProQuest/UMI will expunge the Work from its publishing 
program in accordance with its then current publishing policies. 

•  Degree Granting Institution Directives. Author is solely responsible for any conflict between policies and directions of Author's 
degree-granting institution, Author's choice of publishing model, and/or any restriction Author places on the use of the Work. For 
the avoidance of doubt, ProQuest/UMI is not responsible for access to the Work that is provided by Author's degree-granting 
institution through its library or institutional repository. Author must work directly with Author's degree granting institution to 
ensure application of any restrictions to access relating to the Work by Author's degree granting institution. 

 
Copyright and Deposit with the Library of Congress. At Author's option, as indicated in the Register U.S. Copyright screen of the 
online submission process, and upon payment of the applicable fee, ProQuest/UMI will submit an application for registration of 
Author's copyright in the Work in Author's name. In addition, regardless of whether copyright registration of the Work is sought, 
ProQuest/UMI may make a copy of the Work available to the Library of Congress in digital, microform or other format as 
required by the Library of Congress. 

 
Publishing Fees and Royalties. Author shall remit the publishing fees and the optional copyright registration fees as appropriate 
for the publishing option chosen by Author, and as specified by Author's degree-granting institution. Except as provided under 
the Traditional Publishing options, no royalties shall be due from ProQuest/UMI to Author. 

 
Delivery of the Work. Author shall provide to ProQuest/UMI the Work and all necessary supporting documents during the 
online submission process, according to  Guide 1: Preparing Your Manuscript for Submission. 

 
Rights Verification. Author represents and warrants that Author is the copyright holder of the Work and has obtained all 
necessary rights to permit ProQuest/UMI to reproduce and distribute third party materials contained in any part of the Work, 
including all necessary licenses for any non-public, third party software necessary to access, display, and run or print the Work. 
Author is solely responsible and will indemnify ProQuest/UMI for any third party claims related to the Work as submitted for 
publication. 

http://www.etdadmin.com/UMI_PublishingOptionsGuide.pdf
http://www.etdadmin.com/UMI_PublishingOptionsGuide.pdf
http://www.etdadmin.com/UMI_EmbargoesRestrictionsGuide.pdf
http://www.ic.gc.ca/eic/site/cipointernet-internetopic.nsf/eng/h_wr02281.html
http://www.etdadmin.com/UMI_PreparingYourManuscriptGuide.pdf
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Section II. Rights pursuant to Open Access Publishing. 
 

Author's election of Open Access as the Type of Publishing confirms Author's choice to have ProQuest/UMI publish the Work 
according to the Open Access Publishing option described here. 

 
Open Access Publishing. In addition to the rights granted under Section I of this UMI® Publishing Agreement, ProQuest/UMI 
may reproduce, distribute, display and transmit the Work in electronic format in the ProQuest® Dissertations and Theses Open 
database (PQDT Open) or successor database(s), where it will be made available for free download. PQDT Open may be 
accessed by the academic community as well as through major search engines and open access harvesters. ProQuest/UMI may 
also provide an electronic copy of the Work to Author's degree-granting institution where it may also be posted for free open 
access. 

 
Copy Sales. ProQuest/UMI and its agents and distributors may offer copies of the Work for sale in tangible media, including but 
not limited to microform, print and CD-ROM, as well as in electronic format either individually or as part of its electronic 
database and reference products and services. No royalties shall be due to Author. 

 
Publishing Fees. Author's payment of the additional Open Access fee is a one-time, up-front fee in addition to the UMI® 
dissertation or thesis publishing fee. Author's institution may assess additional fees to be collected along with the Open Access 
and publishing fees. 


